Journalism/Yearbook, Fall 2014, Block 3

Dr. Beverly Sylvester, Rm. 120

352-746-2334 ext. 4268

sylvesterb@citrus.k12.fl.us
Syllabus

Welcome to Journalism/Yearbook! I am happy to have you in my class and look forward to working with you this semester! Below you will find important information about what we will be doing, what my expectations are, what you will need to bring to class, how you will be graded and more. Please be sure to read this information thoroughly, ask questions about anything you do not understand, and keep this in the front of your notebook for future reference.


Generally, my expectations are that you as the student come to class regularly, promptly, prepared and with an attitude conducive to learning. I will expect you to follow the rules of my classroom and to adhere to the Student Code of Conduct. As your teacher, you may expect that I will come to class prepared to teach, to grade your work fairly and in a timely manner, and to do all that I can to insure that you have a safe and positive environment in which to learn. 


The Journalism/Yearbook class combines students of various levels of experience into a single classroom with the ultimate goal of producing a high-quality Legacy yearbook. As such, each student will be working on different activities based on their experience. Students new to Yearbook (called J1’s) will begin by learning the basics of high school journalism, including: ethics and laws of student journalism, interviewing and reporting, caption and article writing, layout and design, and photography and ad sales. More experienced students will either review and expand their knowledge of this information, or be assigned to begin work on the various sections of the yearbook itself. Staff organization will be established during the first week of school and assignments made for editorial and staff positions.

Special Note: Please be aware that your position on the Legacy staff brings with it a requirement that you be involved, at times, with activities outside the normal school day. This is an integral part of creating a yearbook and you must be willing to accept this responsibility. Moreover, as with any publication, we are working with strict deadlines from our publisher and it is vital that you complete assignments in a timely manner and meet the deadlines assigned by your editors.


Essential to the success of any group endeavor is TEAMWORK. In yearbook, it is perhaps the most important factor determining the quality of our finished product. Editors and staff members, both new and experienced, must all work together if the Legacy is to continue to be the award-winning publication that it has been in the past. Each individual must respect the work of others and appreciate the unique skills they bring to the staff. We can all learn from one another.


MATERIALS

· One 3-ring binder (at least 1 ½ inches wide) 

· College-ruled notebook paper

· One stenographer’s notebook

· Two blue or black pens

· Pencils & erasers

· Two magazines

CLASSROOM RULES

1. Arrive on time to class. This means being in the room and seated when the bell rings. If you are walking in the door, you are late do not enter without a tardy slip.

2. Come to class prepared and ready to participate by having all your necessary materials, books, pens, etc. No one will be given a pass to their locker to get forgotten materials.

3. Demonstrate respect for yourself, your teacher, your classmates and your school. Profanity, fighting, teasing, and vandalism will not be tolerated.

4. Do not bring or consume food, drinks (except water), candy or gum in the classroom. 

5. Raise your hand to ask questions or add to discussions in class. 

6. Begin working immediately and stay on task.

7. Treat all class materials and equipment with the utmost care. Computers and camera equipment are delicate and expensive to replace! 

8. Act professionally when you are “on the job” representing the Legacy.
BEHAVIORAL CONSEQUENCES


Failure to comply with the above rules (or others given at a later time) could result in parental notification, parent-teacher conferences, and transfer out of this class. In addition, you may be referred to administration for other appropriate disciplinary action.
MAKE-UP & LATE WORK

· If you are absent, you are responsible for getting any missed material from the appropriate folder.

· You will have two days per absence to return make-up work (6 days maximum). Any work assigned prior to the absence is due on the day you return to school. 

· Late work will not be accepted. Period.
· To make up a missed test, you must arrange a time to see me before or after school. It is your responsibility to arrange a time. 

GRADING SCALE 

90-100 A     80-89 B     70-79 C     60-69 D     0-59 F

GRADE PERCENTAGES

   ***Grading will depend upon your experience level and staff position, but will follow the general framework listed below: 

Classwork, Homework, Deadlines, etc.       80%

Final Exam                                                   20%

CHEATING 

                            

occurs when…

A. You copy or look at someone’s answers to a test.

B. You have someone take a test for you.

C. You copy someone’s homework.

D. You have your parents, friends, or siblings do your homework for you.

E. You ask your friends simply for the answers to an assignment.

F. You ask others what questions were on a test that you missed.

G. You have someone write an essay for you.

H. You copy and paste information from an Internet site onto your essay without citing it as a source.

PUNISHMENT FOR CHEATING

Any or all of the following can occur if you are caught cheating

· A call to your parents.

· A zero on the grade in question.

· Suspension from a team or club.

· Removal from the character wall or inability to be nominated for the character wall.

· A day or two in ISS or OSS

Within the next few days you will receive a Staff Handbook outlining the responsibilities for each staff position, staff policies and procedures, and other important information. Please read it thoroughly and be prepared to ask any questions regarding anything you do not understand. In addition, you and your parent/guardian will be asked to sign a contract stating that you understand your responsibilities as a member of the yearbook staff. Please return these to me as quickly as possible.
